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‘ " CENTRAL INTELLIGENCE GROUP

“r

¢,I.G. DIRECTIVE NO,

PLAN FOR COORDINATION OF BIOGRAPHICAL INTELLIGENCE

WITH THE UNANIMOUS CONCURRENCE OF THE INTELLIGENCE ADVISORY BOARD

Memorandum by the Divector of Central Intelligence

1. The purpose of this diréctive is to provide co ardinzition
hetween the State, War and Navy Departments, and to esiablish
uniform methodé and pfbcedures within those agencies in- tho
fields of collection, evaluation, production, and dissemin tion
of Foreign Blographical Intelligence. Nothing 1n this direc-
tive 1s intended to prevent representatlves of one apgency 11Ol
sully reporting bilographical information which ma2y become avarl-
able to them in categories other than of thelr own nrimary
interest, nor, 1is 1+ intended in cases andé at forelgn oSt
where not- all agencies are represented, to relicve the re-ve-
gent”tives present from the definite responsibility of so ru-
HOYLIANg, onkbersonalities in fields other'thah of their owm

primary interest.

2. Primory résponélbilitiGs:

a. To insure the fullest ooveragé, minimize unwarranihed
duplicatibn of effort, and to conserve personnel, the
fnllowing allocation of primary besponsibilitiss for wro-
ducing,Biographical Intelligence and maintaining CONNT ClelL-
sive supporting files is presc;ibed:

‘jState Depaftment:
Politicel personalities
Culturel\peréonaliﬁi@s ' o {
gociological nersonalities

Feonomic personalities

’
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War Departmeént. *
| Military pqrsonalitias (Army and Separate Air
Forces)
G

Scientific personalities (Catégories of scientific
personalities to be subject of joint agresument
beﬁweén War and Navy Departments in hpme officesy
and so transmitted to ficld agencies.)
Navy Department
| Naval personalities (Navy and Navy Air)
'Scientific personalities (see remark above)
Central Intelligencc Group
Maintenance of the Central Bilographlcal R.ferencc
Pile.  (This file will include a copy of all
Summéry.Report Forms prépared after this datc,
and a basic data machinc record card on all
personalities sddcd'to agency files after this
/date.)
Acquisition of blographical- date from ngencies
other tﬁan State, War and Navy. (Such dats will
be recordéd in the Central Biographical Reflcrunce
File, and dissemintted to the agency ol DY LTV
interest.)

b. Primary responsibility for subversive personalities 18
not allocated but reports thereon will be by field agencics
of each department to thcir home offilcec where informztion
necesgary for basic data cards will be forwardcd to CIG.

(Sce paragraph 7'glfor Security Control ot CIG.)

3, Procedures by field collection agencies:

2., Hach department will immediately dirsct its Tileld rep-
resentatives and agencies to undertake the cstablishment of
a coordinated Biographical File in the verious embassics,
1e@ations; or other foreign offices. The-representaﬁ}ve o
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each department will be‘madb primarily responsible for col-
lection of reports and information on personalitics withuin
his department's categorles of primary interest. He will
likewise be made responsible that reports and information

on other categories of pbrSOnnlity’which come to his

notice are also plaoéd in the local Biographical File and
brought to the attenﬁion of the interestcd departmental
renresentative,

b. Departmentallrepresentatives will be made responsiblc
that these reports which are collected and entered in the
local Biographical Filé from ény gource and which fall into
thelir 6wn categories of primary intercst are prowptly for-
warded to their, home office, on forms and in numbcr of CoUnICS
as shown in paragraph 9 below. In the many cases in which
the éctivities of certain persons place them in more thon
one cetegovry, each appfopriate fleld representative will
forward the report to his own home office.

¢. Whenever one or more departments are temporarily o
permanently not renrescnted at a field post, the scnicy
denartmental representaetive present is reéponsible for
allocation of the collection resnonsibility in the crte-

; gories not represented and for forwarding of the prépur
rcborﬁs £o the aporopriaste home office.

d. Departmental collection plans or dircctives for
bicgropbionl.information‘which are lssued to ficld repiwc-
sentotilves wili.be muintnincd as an adjunct to the locol
Biographical File and a2vollable to other deportmental

vepresentatives,

4, Standardizatiqn'dnd use of reporting forms:
a., This plan is bésed upon the minimum standardization of
A reporting forms, Only ohe'form, to be called the Suﬁmary
Report Form need be standardized and this only to the catont
that it ‘contains the basic Faotual Aata on the tdb; as shown
in Tab A. | |
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CTAppksvediEor Release 2002/06/18 : CIA-RDP84-00951R000400010001-8



7

3ECRET

Approved For Releas&+2002/06/18 : CIA-RDP84-00951 R000400010001-8

N o
H» -

. )’ . )
b. (1) Summary Renort ¥orms will be prepared by ficld

representatives 9n'a}l new personalitics and in sufficlent

copies to maintain the local Blographical File and o

forhdrd at- leasgt three coples to the home office o

offices of primary interest. Summary Report Forms have

three principal uses aé follows;:
'(a) As an initigl<reporting form on‘a ne& persen~
ality.
(b) 4s 2 cover form for dgesier files in the ficld

‘and in the homc office.

.(c) A a reﬁl& or reporting form upon which to
‘enter currcnt history ond evalustion in onswer o re-
quests or'inquiries éither in the fileld or in homé
off ices. | ‘

(2) In_order that the Central Biogfaphic&l'Indcx File
may be brought up to date without delay, field reprcsen-
tatives will De submit tholr next report made on ony
nersonalilty, either old‘or new, ‘after coffective date of
this directive on the Summery Report F&rm. Subscquent
reports on the s~me personality may, ol course, Lo mide
on Fragmentary Report Formg in accordance with repul.i
departmental procedure,

c. Fragmentary Report Porms are usctd as desired by caoch
& J 2

department and their formzt is at the discretion of tho
department. They must, however, show ﬁhﬁ departméntal
représcntntiye or office of origin,

d. Reports-on foreign subversive personalitics will be of
pink or other dilstinetive color ﬁut need not be nlaced iun th

local Coordinated Biogrophicel File.

5. Procedures at: Departmental Home Offlces:
2. Departmental home offices will, upon recelpt of the

Sumnory Report Form on a ncw or on any other personality

SLECRET
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subseduent to'this_d;te,vférwdrd.two coples. thereof to CIu
for the Centrél Biogqaphibal Index Filé._ Whenever any
departmental home dffice has occasion to Prepare a new
Summary‘ﬁeport Form for any of thc reasons given in par~n-
graph 4 b (1); two coples thereof will be forwarded to CIG.

b. Departmentdl_hbme offices will use the current Summnry
Report Form as the cover form for dossier flles, Other then
this, the method of maintenance of departmental files, in-
cluding oategorieg of filing, is wholly at the -discrction of
the particular denartment, |

¢. Deprortmental horne @ffices.will, whencver the nome of
a person 1 added to their own Biographical Files, forvard
to CIG on tho Summary Report Form such basic data ns is
avallable even though a dogsier may not be existent on the
individual. 4

d. Responsibility for collecting dnta 6n an individunl
will ordinarily rest' with the cgency fespdnsiblc for nro-
ducing Biographical Intclligence on the individual, However,
when such -agency does not have édequate collecting frcilatics
in the area, or‘does not effectively control the collccting
facilities, full'roport will be made to the CIG. The Clu
will then take approprinte action to have thc collecting
responsibility dssign@d to another agoncy} When any agoncy
has doubt as to whgtvcategory an individuﬁl falls into,
such agency will consult Ehe CIG, who will render a decision
and notify all'agencies.  (An ngency not having nrimary
intercst may névertheless’mmintain full data on the indi-
vidual, if desired, under onc of its own categories,)

c. Departments' will'fofwnrd to CIG in duplicate all
reports. indicating cntrv into the United 3tates of subversive

nersonalities in order that the CIG may inform and cobrdinete

with the I',B,I. to receive information on wubversiv; NCT -
sonalitles leaving the’United‘StQtes-and willvarranéc Lo

notify the prOper.departmentai officébof primary interest,
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5. Procedure aﬁ GIG: , . ,

a. CIG will muintcin.a central Biogrophical IndeX File sct
up on machine records cards, célied Bnsic Data cards.
Whenever a Summary (Report arrives at CIG, the basic dntn from

the top of form (Tﬂb A) will be transcribed to a Basic Dot
card, One copy of the sSummary Report Form will then br
placed in an alphobetical refercnce rile, and the second CoOPY
in 2 contrqlrfile.-

b. CIG will thus eventually build up A complete refercnce
rile showing basic dnta on all individuals 2nd the denoriment
to which further inquirLes from approved sgencics con bu
referred,

c. CIG will mﬂint”in effoctive gsecurity controls to nroteet
cla ssified blogrnphickl data and to oonfozm witlhh any currcnt
ngancy restrlotiono.‘

d. CIG will recelvc biographicel informetlon from foderxal
agenciecs other than Stote, War and Navy, and will fOPWCfd\
one copny of the Summcry Roport'Form ﬂﬁ@ nll associated d)és s
naterial to the Department huaving ﬁrimary interest. It will
likewise prepare and forward such informatilon obtained from

it3 own sources.

7. Responsibilities for evoluation and production:

a. Rach Department 18 responsible for the evaluation ond
analysis of all biogrephical intelligence concerning persons
in its own cbfcgorigo of primary interest, and Tor fthe »ro-
ductilon of blographical studies and estimates, either upon
request or on its own initiétive. Fach Department sh&ll
service all 1égitimnto roquostu for information on these
personalities; and if necessary conduct the research ~nd con-
sultation required for a complete and galtisfactbory reply for
inquiries from other departments ., If there exists {anv .

question or doubt as to the legitimacy of the request, the
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department recei?ing the request may eithér first refer

the matter to CIG‘for decision as tq legitimacy or prenare
reply and forward same through the CI¢. Iiaison procedures
will be set up betﬁeeq corresponding desks at various agencies
to faciliﬁate research and exchaﬁge of information. In this
cénnection, departments will cifculate tq one another and to
CIg a 1ist of qualified and security abprqved personnel

authorized to engage in direct liaison.

(&3]

. Responéibilities for dissemination:

a. Disseminafion of bilographical data and intelligence to
subordinate units is the responsibility of each departmental
agency., |

b. Coordination for dissemination to federal agencies
other than State,vwar and Navy is the responsibility of CIG.
¢. Bach Department’ is responsible that source materisls

providing information on persons in categories ol resnon-
3ibility of another dspartment shall be immediately called
to the attention of that department. Where such procedure
appears to violate the current agency restrictions, souice
materials will be forwarded through CIG for appropriate

/
action.
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